
A G E N D A  
SUTTER CREEK CITY COUNCIL 

December 5, 2011 – 6:30 Closed Session/7:00 p.m. Regular Meeting 
33 CHURCH STREET, SUTTER CREEK 

 
The meeting will be called to order and a quorum determined by Mayor Murphy at 6:00 p.m. 

1.  6:30 P.M. CLOSED SESSION: 
 A.   Conference with Legal Counsel—Initiation of Litigation 
      Initiation of litigation pursuant to subdivision (c) of Section 54956.9: (One Potential Case) 
 B. Conference with Real Property negotiator— Pursuant to Government Code Section 54956.8 
 (APN 040-020-022) Sorasu Family Trust and City of Sutter Creek; Negotiator:  City Manager; Under negotiation:  

Price and terms of payment  

2.  CONSENT AGENDA – Items listed on the consent agenda are considered routine and may be enacted in one motion.  
Any item may be removed for discussion at the request of the Council or public. 

 A.  Approval of auditorium fee waiver for Sutter Creek Business and Professional Association for Father   
       Daughter Dance to be held Feb. 4, 2012 
 B.  Approval of auditorium fee waiver for Sutter Creek Lions Club for crab feed to be held February 25, 2012 
 C.  Approval of auditorium fee waiver for Jackson Lions Club for crab feed to be held March 3, 2012  
 D.  Approval of Amendment #1 to Terms of Employment for Chief of Police  

3.  PUBLIC MATTERS NOT ON THE AGENDA – At this time, the public is permitted to address the City Council on items 
not appearing on the agenda.  Comments may not exceed 5 minutes.  In accordance with State Law, however, no action or discussion 
may take place on any item not appearing on the posted agenda.  The City Council may respond to statements made or questions asked 
or may request Staff to report back at a future meeting on the matter.  The exceptions under which the City Council may discuss 
and/or take action on items not appearing on the agenda are contained in Government Code §54954.2. 
 

*   *   *  REGULAR BUSINESS  *   *   * 
 

Public comment on any item listed below shall be limited to five minutes, unless additional time is permitted by the 
Mayor and/or Council. 

4. CITY MANAGER’S REPORT – Discussion Only 

5.  MAYOR AND COUNCIL REPORTS – Discussion Only 

6.  ADJOURNMENT 
  

 PROCEEDINGS OF THE MEETING WILL BE TAPE RECORDED/Next scheduled meeting—December 5, 2011 at 7:00 p.m. 
In compliance with the American with Disabilities Act, if you need special assistance to participate in this meeting, please contact the City Office at 

(209) 267-5647.  Notification 48 hours prior to the meeting will enable the City to make reasonable arrangements. 









 

City of Sutter Creek 
 

STAFF REPORT 

MEETING DATE: December 5, 2011 

FROM: Sean Rabé, City Manager 

SUBJECT: Revised Terms of Employment for Chief of Police 

AGENDA TYPE: Consent 

ATTACHMENTS: Yes 

RECOMMENDATION: Approve the attached revised terms of employment.   
 
BACKGROUND: As the Council knows, the City settled contract negotiations with the Sutter Creek Police 
Officers Association (SCPOA) in September. Part of those contract negotiations included an increase in the 
monthly premium paid by the City for medical, dental and vision. The increase brought the City’s 
contribution for those benefits to $1,100 per month (up from $1,000 per month).  

During the Council discussion of the contract, the cost of the increase for the Chief of Police was included in 
the fiscal analysis for the overall cost to the City for the medical, dental and vision benefits increase. 
However, when staff went to implement the increase for all police officers (including the Chief), staff 
realized that the Chief’s Terms of Employment specify an amount to be paid for those benefits. As such, an 
amendment to the Terms of Employment is required to implement the increase. 

Staff stands ready to answer any questions you may have.  

BUDGET IMPACT: No new costs (the cost of the increase was already included in the overall cost to the 
City for the new SCPOA contract). As noted in the staff report for the SCPOA contract, the City recently 
renegotiated some insurance policies which provides more than enough in savings to cover the increase. 

 
18 Main Street    Sutter Creek, CA  95685    Telephone (209) 267-5647    Fax (209) 267-0639 



 

Terms of Employment (AMENDMENT #1):     Chief of Police 

Employment Conditions and Compensation: 

Duties to include those described in the published job description; 

Compensation and benefits: 

Salary Range: $86,772 to $105,471 

Administrative benefits include the following: 

Training allowance as approved by City Manager annually; 

Professional development (conference/memberships) allowance as approved by the City Manager 
annually; 

$75 per month cell phone/PDA stipend;  

Vacation, holidays, sick time benefits are standardized across all classifications and grades.  The 
employee handbook describes these benefits in detail.  Eighty hours vacation is standard (increases 
with service credit), however, administrative positions receive an additional 80 hours of administrative 
time.  Sick days are calculated at one per month (2 bonus days if sick time is used minimally). 

Retirement is the 3 at 50 Public Safety PERS plan with the employee paying the employee’s 
contribution; 

The employee’s portion of Social Security is also paid by the employee; 

Medical/dental/vision insurance: City will pay $1000 per month toward medical, dental and vision 
insurance; Chief of Police will receive the same level of medical, dental and vision payment as the 
members of the Sutter Creek Police Officer’s Association; 

A small life insurance policy is provided; 

AFLAC is available at employee’s expense. 

Offered this day of January 18, 2011; revised December 5, 2011 by: 

 

______________________________________ 

Sean Rabé 

City Manager 

 

______________________________________      _______________ 

Brian Klier               Date: 



 

 
 
 

JOB DESCRIPTION 
 
CHIEF OF POLICE 
 
Definition 
Under direction of the City Manager and City Council, preserve order and prevent infractions of the 
law, and arrest violators thereof, and be responsible for the suppression of riot, public tumult, 
disturbance of the peace, or resistance against the laws or public authorities in the lawful exercise of 
their functions. The Chief of Police shall also be entitled to the powers conferred upon sheriff’s 
general law and in all respects is entitled to the same protection. 
 
Distinguishing Characteristics: 
Positions assigned to this class are distinguished by the fact that they are exempt and serve at the 
pleasure of the City Manager other appointing authority, but shall not be terminated for lawfully 
carrying out the requirements of the position. The Chief of Police maintains supervision over the 
Sutter Creek Police Department, including but not limited to, departmental staffing, control and 
custody of police facilities and their equipment, books, records, and all other property authorized for 
use within the police department. 
Persons in this class are generally in charge of the daily administration of the City of Sutter Creek 
Police Department with minimal daily supervision. 
 
Typical Tasks: 
The following duties are normal for this position but should not be construed as exclusive or all-
inclusive. Other duties may be required and assigned. 

• Develops and directs the implementation of goals, objectives, policies, procedures and work 
standards for the department; prepares and administers the department’s budget.  

• Plans, organizes, administers, reviews and evaluates the work of sworn and non-sworn staff 
through subordinate levels of supervision. 

• Provides for the selection, training, professional development and work evaluation of 
department staff; authorizes discipline as required; provides policy guidance and 
interpretation to staff; ensures that laws, ordinances and policies are consistently enforced. 

• Contributes to the overall quality of the department’s service by developing, reviewing and 
implementing policies and procedures to meet legal requirements and City needs. 

• Oversees all City police functions including patrol, crime prevention, investigation, traffic 
enforcement, school services, communications and records. 

• Directs and coordinates the investigation of major crimes and incidences in coordination with 
other agencies; assists the District Attorney in the preparation of cases. 

• Prepares, recommends and implements strategic plans to meet the City’s current and long-
range needs. 

• Confers with and represents the department and the City in meetings with members of the 
City Council, members of boards and commissions, various governmental agencies, local law 
enforcement agencies, and a variety of public and private organizations. 

• Provides various administrative assistance to the City Manager and other departments. 



 

• Prioritizes and allocates available resources; reviews and evaluates program and service 
delivery, makes recommendations for improvement and ensures maximum effective service 
provision. 

• Directs the development of specifications for acquisition of a variety of equipment and 
apparatus. 

• Prepares and directs the preparation of a variety of written correspondence, reports, 
procedures, ordinances and other written materials. 

• Maintains and directs the maintenance of working and official departmental files. 
• Monitors changes in laws, court decisions, regulations and technology that may affect 

departmental operations; implements policy, procedural and operational changes as required. 
 
 
Experience: 
Five years of increasing law enforcement management experience and advanced training in police 
command and administration is desired. 
 
Education: 
Graduation from an accredited four year college with a bachelor’s degree in Criminal Justice, 
Political Science, Public Administration or a related field is desired. 
 
License: 
A valid California’s Driver’s License is required. Employee may be required to use his/her personal 
automobile (with mileage reimbursement from employer) which employee shall insure. 
 
Knowledge and Ability: 
The Chief of Police shall possess proven administrative and public relations skills; have thorough 
knowledge of municipal police administration, technical and legal operating principles, practice and 
techniques of law enforcement and crime prevention; wide knowledge of police requirements, 
procedures, and limitations of authority; thorough knowledge of the laws governing custody, search 
and seizure and rules of evidence; ability to analyze police problems and to plan and execute policies 
and procedures; ability to command the police department and effectively maintain morale and team 
continuity; ability to establish and maintain effective relations; ability to work effectively with 
limited fiscal and personnel resources, and in conformance with administrative policy directions. 
Must be willing to pass a detailed background investigation. Must be willing to work extended shifts 
or be called back in emergency situations and work with exposure to difficult circumstances, 
including exposure to dangerous situations, hazardous materials and all weather conditions. 
 
Medical Class 1 - Moderate to Heavy Work 
This class will require moderate to heavy physical effort which may include frequent lifting of up to 
ten pounds and occasional lifting of up to twenty-five pounds. Some bending, stooping, and/or 
squatting may be required. Considerable walking may be required. 
A pre-employment medical examination is required and is given at a designated medical facility. 
The employee’s physical condition must meet the minimum requirements prescribed for the position. 
 


